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IOJIO)KEHHE

O BEJEHUU S3JIEKTPOHHOI'O
ITPOTOKOJIA TEJATOT'MYECKOI'O
COBETA



1. O011€ee mMoJI0KEHHE.

1.1. Hacrosimee Ilonoxxenue pazpadboTaHo B COOTBETCTBUH ¢ 3akoHOM PD «O06 oOpa3zoBaHuu B
Poccuiickoit  ®enepaumu». OdopmieHne OpraHU3alOHHO-PACIOPSAUTEIBHON W HHOM
JOKYMEHTAIlUN IIKOJIBI BEAETCS Ha OYMaXHOM M JJIEKTPOHHOM HOCUTENsAX. JIOKyMEHTHI
obopMIIAIOTCS HAa OyMakKHOM HocuTene B cooTBercTBuM ¢ TpeboBanusmu ['OCT 6.30-03 B
[I€YaTHOM BHJIE€ U DJIEKTPOHHOM BUJE.

1.2.Hacrosimee Ilonmokenue ompenesiser OpraHU3alMi0 U BEICHHE AJIEKTPOHHOIO MPOTOKOJA
negaroruyeckoro cosera mkoubl Ne319 (nanee «lllkomay).

1.3. IIkosibHBIE JTOKYMEHTBHl — HPOTOKOJBI MENArOrMYeCKHX COBETOB JOJDKHBI O()OPMIIATHCS
CBOEBPEMEHHO, YETKO, pa300puuBO, 0€3 MOMYHCTOK, MMOMApOK, BBI3BIBAIOIIMX COMHEHHUS B
IIPABWJIBHOCTH BHECEHHBIX JIaHHBIX. 3allMCH IIPOTOKOJIOB IIEJICOBETOB BEAYTCS B HAall€4aTaHHOM
BH/JIC U COXPAHSAIOTCS Ha 3JIEKTPOHHOM HOCHTEIIE.

1.4. 3a 1OCTOBEPHOCTD CBEACHUH, COACPIKAIITNXCS B IPOTOKOJIE TIEJCOBETA, U IOOPOKAUYECTBEHHOE
X 0()OpMJICHHE HECYT OTBETCTBEHHOCTH JIUIA, MPEACTABIISIONINE MATCPHAITBI TIEICOBETOB.

1.5. JlupekTop IIKOJABI M 3aMECTUTENM JAUPEKTOpa IO Yy4eOHO-BOCIHUTATENIbHON padoTe
OCYIIECTBIISIIOT KOHTPOJIb 32 BEJICHUEM IIKOJIBHOM JOKYMEHTAIIUU 1O TUTAHY BHYTPUIIKOJIBLHOTO
KOHTPOJISL.

1.6. O BBIIOJTHEHHH pemeHI/Iﬁ, MNPUHATBIX HICAArOrM4Y€CKHUM COBCTOM, OTBCTCTBCHHLIC JIMIIA
OTUUTBIBANOTCH MEPC/ NIEAArOTHNICCKUM COBECTOM B COOTBCTCTBHUU C YCTAHOBJICHHBIMU CPOKaMU UX
HUCIIOJTHCHU .

2. OdopMiieHNE POTOKOJIOB MEAATOTMYECKOr0 COBETA MIKOJbI

21. B IIPOTOKOJIC MCAAroru4eCKoro cCoBE€Ta (1)I/IKCI/IpyeTC${ X0n O6cy)I(,I[eHI/I${ BOIIPOCOB,
BBLIHOCHMBIX Ha MeJarorundeckui COBCT, IMNPCAJIOKCHHUA M 3aMCUYaHHUA YICHOB IICACOBCTA.
HpOTOKOHLHO O(l)OpMJ'ISIIOTCSI HUTOTHU pa6OTLI IOKOJIbI IIO OTHACJIBbHBIM BOIIPpOCAM yqe6H0-
BOCIIMTATCIIBHOTO IIpoHecca. Ka)I(I[LII\/’I IMMPOTOKOJI MOANUCHIBACTCA MPCACCAATCIIEM U CCKPETAPEM
neaarorudeCKoro COBETa.

2.2. TIpoTokosbl 0OPMIISIOTCS ¢ TIOMOIIBIO AIEKTPOHHBIX CPEACTB MEeUaTu Ha JiMcTax gopmara
A4 u comepkar CleAyIOIINe PEKBU3UTH: HANMEHOBAaHHE O0IIE00pa30BaTEIbHOTO YUPEKICHHS,
HaNMEHOBAHME BHJA JIOKyMEHTa, JlaTa 3acelaHus, HOMep, 3aroJloBOK, TEeKCT, mojamuch. [lara
MPOTOKOJIA - 3TO JaTa MPOBEICHUS NIEarOTHIECKOrO COBETA.

2.3. TekcT NpOTOKOJIa COCTOUT U3 ABYX YacCTEH: BBOJAHON U OCHOBHOW. BBOAHAs 4acTh CONEPIKUT
noctosHHyo uHpopmanmioo (crnopa: «lIpencemarens», «Cekperapb», «llpucyrcTBoBanmu») u
nepeMeHHylo (damMuiaus, WHHULMANBI IpeacenaTens, cekperaps M HpucyTcTByrommx). Ilpum
HEOOXO/IMMOCTH YKa3bIBAIOTCS JODKHOCTU HMPUCYTCTBYIOUIMX, a TAaKXKe WHUIMAIBI, (paMHUIIIH,
JIOJDKHOCTH JIML, IPUTJIAIIEHHBIX Ha coBellanne. @aMuinnun npucyTCTBYIONIUX PacloyiaratloTcs B
an(aBUTHOM TOpsiIKE W TedaTaroTces depe3 | MexcTpouHblii mHTepBan. Ilpu konmyectBe
Y4aCTHUKOB coBemlanusi 6osee 10 yenoBeKk COCTaBISETCS CHMCOK MPHUCYTCTBYIOIINX, KOTOPBIN
IIPUJIAraeTcs K MpoTOKOIY.

BBoiHast 9acTh MPOTOKOJIA 3aKaHUYMBAETCSI TOBECTKOM JAHs. [1ocie CII0B «ImOBEeCTKa JTHS» CTaBUTCS
nBoeroune. Bompockl moBecTkM OHS HyMmepyroTcs. [locienoBarenbHOCTh  paclooKeHUs
BOIIPOCOB OTPEJENSIETCS] CTENEHbI0 X BAXXHOCTU. BOMpoOCkl mepednciisioTcss B UMEHUTEIbHOM
nagexe. Jloknag (otder, cooOuienne, nHGoOpMalws), HAMMEHOBaHUE JOKHOCTH, MHUIIAATBI U
dbamMuIHo JOKIa49uKa TUIIYT B POAUTEIHHOM Majiexe. He pekoMeHyeTcs BKII0YaTh B TOBECTKY



nHs Borpoc «PaszHoey». Kaxkapiit Borpoc 10KeH ObITh KOHKpeTH3upoBaH. OCHOBHAS 4acTh TEKCTA
CTPOUTCA B COOTBCTCTBHU C BOIIPOCAaMH MOBCCTKH IHA. HOCTpOeHI/Ie 3a11mucu OGCY)KI[CHI/IH
KaKa0ro BOIIpoCa IMOBECTKU OHA OCYHICCTBIACTCA II0 CXCMC «Cnymann - BBICTYIIWJIA -
MOCTaHOBWJIM (PELLUIIN)», & TAKKeE MPOTOKOIUPYIOTCS BOIIPOCHI U OTBETHI.

2.4. Hymepauus IpOTOKOJIOB HAYMHACTCS ¢ Hayasia y4eOHOro roja.
3. XpaHeHue nNpoToko0.i0B neacoseroB LIkoJbl.

3.1. Kaxplit mpOTOKOI IeIcoBeTa OPOIIIOPYETCsl OTAEIBHO, CIIMBACTCS C YKa3aHHEM KOJIMIeCTBa
JMCTOB, 3aBEPSIETCSI MOMHUCHIO TUPEKTOPA U MEYATHIO IIKOJIBI.

3.2. CuuThle MPOTOKOJIBI 3aceaHui 3a KaKIbId y4eOHBIM T0oJi HAKAIUTMBAIOTCS B OTACIBHOM
0JI0Ke, I/Ie 0 OKOHYaHUH YY€OHOTO T0/1a CIIMBAIOTCS MEXKY COOOM, HyMEPYIOTCS, CKPETUISFOTCS
MeYaThIO U MOAMUCHIO TUPEKTOPA.

3.3.JIOKyMEHTBI, YTBEPKIAEHHBIE PEIICHUEM I1€1arOTMUeCKOr0 COBETA, SIBIISIOTCS MPUITOKECHUSIMU
K 3THM pELIECHUAM. B BepxHEM NpaBOM yrIily IEpPBOM CTPaHHUIbI JOKYMEHTA [1€4aTaeTcs TEKCT:
«IIpunoxenne No K pelieHMro neaarormdeckoro cosera. IIporokon No  oT « »

20_ r.». Bce IMPUITIOKCHUA K PCHICHUAM NIEAArOrH4€CKOro COBCTA HAKAIIIIMBAKOTCA U XPAHATCS B
OTJEJIbHOW MalKe, KOTOpas KOMIUIEKTYeTCsl B TEYeHHE Y4eOHOro roja, IOCIE€ 4Yero Bce
HNPWIOKEHUS IMIPOIIMBAIOTCSA, HYMEPYIOTCS, CKPEIUIAIOTCS II€YaTbhl0 W IMOAIUCBIO IUPEKTOpA
IIKOJIBI.

4. ®yHKIMHU ceKpeTaps IeacoBera.

4.1. Tlporokosbl BemyTcsi CeKpeTrapéM memarormueckoro copera. CekpeTapb Ha3HayaeTCs
JUPEKTOPOM HIKOJIbI M3 YUCIIA YWICHOB IEJarOri4eCKOro COBETa CPOKOM Ha OJIMH YUCOHBIH TOJ.

4.2.CereTapL neacoBCTa OCI)OpMJIHCT, HNOANMUCBIBACT W IMPCACTABIIACT IIPOTOKOJ HaA ITOAIINCH
npeaceaaTrciito 1eaCOBETa B TCUCHHUC TPCX JHEel oT Jathl 3acenanus. Ilanka HpI/IJ'IO)KCHI/Iﬁ TaKKC
KOMIUJICKTYCTCA cereTapéM neacopera. Ilamka HpI/IJ'IO)KeHI/Iﬁ XPAaHUTCA Y OUPCKTOpPA IIKOJIbI
BMECTC C IIPOTOKOJIaMHU MECOBECTA.

5. XpaHeHune IPOTOKOJIOB NMEAATrOrHYECKUX COBETOB IIKOJIbI.

5.1.IlomuMo »sneKkTpoHHOU Bepcuu mnporokona (Ha aucke CDR) B genax MIKOJIbI JOMDKEH
XPaHUTbCA TaKXKe OTIeYaTaHHBIA HK3EMIUIAP MPOTOKOJA Ha OYMa)KHOM HOCHTEJE WICHTUYHBIH
€ro 2JIEKTPOHHOU BEPCHH.

5.2.CmuThie MPOTOKOJBI 3aCEeaHUi 3a KaXIblid y4eOHBIM TOJi HAKAIJIMBAIOTCS B OTIEIHLHOM
0J10Ke, TJie 10 OKOHYaHUU y4eOHOr0 Tojia CHIMBAIOTCS MEXY CO00M, HyMEpYIOTCS, CKPEIUISIOTCS
neyarbl0 MW MNOANHCBIO JUPCKTOpPA. 3J'I€KTpOHHBI€ n 6YMa)KHBI€ BEpCUM IMPOTOKOJIOB
He/1IarOrMYecKiX COBETOB XPaHATCS B ceil(pe TUpeKTopa IIKOJIBI.

5.3. Kuura npotokosoB neacoBetoB L1Ikoiabl BXOAUT B HOMEHKIATYPY €I, XPAHUTCS IOCTOSIHHO
HE MeHee 75 JIeT U nepeiaeTcs mo akry.



